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POTENS RECRUITMENT OF EX - OFFENDERS POLICY
Policy statement

As an organisation using the Disclosure & Barring Service (DBS) or the Access N.I. Police Check service in Northern Ireland to assess applicants` suitability for positions of trust, POTENS complies fully with the DBS Code of Practice and undertakes to treat all applicants for positions fairly. It undertakes not to discriminate unfairly against any subject of a Disclosure on the basis of a conviction or other information revealed.

POTENS is committed to the fair treatment of its staff, potential staff or users of its services, regardless of race, gender, marital status, age, religious beliefs, sexual orientation, responsibilities for dependents, physical/mental disability or offending background.
This policy will be made available to all Disclosure applicants at the outset of the recruitment process. Every successful applicant will be subject to a DBS (or Access NI Police) disclosure check and will be made aware of the DBS Code of Practice; a copy of which will be made available on request.

We actively promote equality of opportunity for all with the right mix of talent, skills and potential and welcome applications from a wide range of candidates, including those with criminal records. We select all candidates for interview based on their skills, qualification experience and aptitude.

The Disclosure Process

The position you have applied for has been identified as being an ‘eligible position’ under the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 {the Exceptions Order} and, in certain circumstances, the Police Act 1997. As such, it meets the eligibility criteria for a standard or an enhanced disclosure to be requested through the Disclosure and Barring Service (DBS).

Please be aware that the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013 (S.I. 2013/1198) made amendment to the 1974 Act to provide that certain convictions and cautions will become protected when specific conditions are met. Protected convictions and cautions will not be disclosed in a DBS check, and employers cannot ask for information about protected convictions or cautions, or take these into account when considering your appointment.

Before you complete this section please read guidance for the filtering of these convictions and cautions which can be found on the disclosure and Barring Service web site at: 

www.gov.uk/government/disclosure-and-barring-service
Please note that you do not need to tell us about convictions, cautions warnings or reprimands which are deemed ‘protected’ (see above). You are also not required to tell us about parking offences.

Any information given is confidential. As the recipients of disclosed information, Potens will ensure to keep such information secure and protect it against loss or unauthorised access. It is your responsibility to keep Potens up to date with any changes to your circumstances throughout the recruitment process, and any employment with Potens.

Having a criminal record will not necessarily bar applicants from working with us. This will depend on the nature of the position and the circumstances and background of the offences. As far as we can, within DBS guidelines, we will discuss the offences or other matters that might be relevant to the position. A decision about clearance will be made following a thorough risk assessment.

Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment, or to dismissal should the information come to light after employment has commenced.
We undertake to discuss any matter revealed in a Disclosure with the person seeking the position before withdrawing a conditional offer of employment.
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